
CHEAT SHEET

Scheduling and Joining a BlueJeans Meeting
Using a Browser

Schedule
1. Login to bluejeans.com/scheduling

2. Click Schedule Meeting

3. Update the desired fields

Join a Meeting
• Click Start Meeting for an existing meetings.

• Click Start My Meeting for on-the-go meetings.

• Click Join Meeting to manually enter a meeting number.

In Meeting Experience

Schedule
Join

or
Start

Click to view additional 
meeting information
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Mute your camera
Mute your audio

Start/stop recording
(moderators only)

Share content
Leave/End meeting

Switch your video
displaypreference

People:
• View participant list
• Mute/Mute all

Settings:
• Mute on entry
• Disable entry/exit tones
• Lock meeting
• Change video layout
• Change your camera, 

microphoneor 
speaker(headset)

Start or modify an existing meeting

https://www.bluejeans.com/downloads
https://support.bluejeans.com/s/training
https://support.bluejeans.com/s/
https://support.bluejeans.com/s/contactsupport

