BlueJeans®

How to Schedule a Meeting

for Another BlueJeans Host
in Outlook

STEP 1 BlueJeans MEETINGS EVENTS ADMIN COMMAND CENTER
Ask the host to add you as
. . ﬁ John Smith
an account delegate in his or & ars i F—
& SERTRR Delegate Users
her BlueJeans account and s i
— — An account delegate can manage your Blue Jeans meetings on your behalf.
. £ SETTINGS
in Outlook. o
You have no delegate at a mement.
G PASSWORD
jeanblue
. &, DELEGATION
Account and Sociz ean B
jeanblue@softco.com
Change settings for this acc B MEETING HISTORY ( ADD DELEGATE |
connections. ' . -
Access this account an‘
Account Settings...
d move accoun
change existing connection settings. STEP 2
® Sodial Network Account N e [ o
® ocial Network Accounts I u Fann mum
e_,&“ Configure Office to connect to From your OUt|00k account SeleCt SChedUIe & 9 : ’"ﬂ E J u
seetnstuon, on Behalf in the BlueJeans ribbon group. Scheduleon Today Next7  Day Work Week |
& e behalf - Days Week
Give others permission o recene
itemns and respond on your beha\f.o STEP 3
Select the host for whom you’d like to Edit Blue Jeans delegator ()
schedule a meeting. Help
e
About
r‘ v YL AR LV

Resources

Interested in more tips and training? Sign up for eLearning or a Coffee & BlueJeans LIVE videocast at
coffee.bluejeans.com.

Check out bluejeans.com/support for other guides, tutorials & more.
Visit community.bluejeans.com to connect with other users and ask and answer questions.

About BlueJeans
BlueJeans delivers video communications that connect people and drive business growth. BlueJeans’ Enterprise Video Cloud is trusted by global
businesses to enable video experiences for anyone, anywhere.
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